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i A.A. TIaBIrou€eHKO

IHos0:keHune 0 mopsiAKe 00PaAdOTKH NMEPCOHATBHBIX JAHHBIX PA0OTHUKOB
B KPaeBOM I'OCyJAapCTBEHHOM 0011e00pa30BaTeIbHOM OKOKETHOM YYpe:KIeHUH
«MoHaCThIpUIIEHCKAN cnieluaibHast (KOppeKInOHHAS )
o01reo0pa3oBaTeIbHAs IKOJIA-UHTEPHAT»

1. O0uue moJIoKeHus

Hacrtosimee ITosoxeHue o mopsiake 00pabOTKH MEpCOHABHBIX JaHHBIX (anee —
[TomoskeHre) B KpacBOM TOCYAapCTBEHHOM  O0IIE00pa30BaTEIbHOM  OHOIKETHOM
VAPEKICHAH «MOHACTHIPUIIIEHCKAS crieruanbHas (koppeKIHroHHas)
obmieoOpaszoBaTeibHas MIKOJA-MHTepHAT» (majgee — VYupexkIceHue) pa3padoTaHO
B cooTBeTCTBUU C TpynoBeiM kojekcoM Poccuiickoin ®Denepaunn, KoncTturyumen
Poccuiickoit  ®denepanuu, ['paxkmanckum  kojgexkcom  Pocculickon  ®@enepanuu,
OenepanbabiM  3akoHOM 0T 27 wmronss 2006 1. Ne 149-d3 «O6 wmHpopmaImy,
WH()OPMAITMOHHBIX TEXHOJOTHUAX W O 3amuTe uHpopManun», denepalbHBIM 3aKOHOM
or 27 wmrons 2006 r. Ne 152-®3 «O mepcoHaldbHBIX JaHHBIX», [lomokeHHEM
00 oOecrieueHnn  OE€30MACHOCTHM  MEPCOHANBHBIX  JAaHHBIX  IPHU UX 00paboTke
B MH(DOpPMAITMOHHBIX cCUCTEMax MEPCOHAITLHBIX JTAHHBIX, YTBEPKIECHHBIM
IToctanoBnennem IlpaButensctBa Poccuiickoit denepammum ot 01.11.2012 Ne 1119,
[Tonoxxenrem 06 0COOEHHOCTAX 00pabOTKU MEPCOHANBHBIX JAHHBIX, OCYIIECTBISEMON
0€3 UCTIOJIb30BaHMsI CPEJCTB aBTOMATH3AINK, YTBEepPKICHHBIM IlocTaHOBIICHHEM
[IpaButensctBa Poccmiickoit  ®enmeparuu ot 15.09.2008 Ne 687, IlpaBunamu
BHYTPEHHETO TPYJIOBOTO paCIopsiKa YUPe KICHUS W OMPEICISIET MOPSIIOK MOTyICHHS,
ydeTa, 00paOOTKH, HAKOTUICHUS W XPAHCHUS TIEPCOHATBHBIX TaHHBIX.

Lenp pazpabotku llonoxeHus — omnpeaesneHue MopsiaKka oOpabOTKU MepPCOHATbHBIX
JAHHBIX PpaOOTHUKOB YUPEKICHUS U UHBIX CYOBEKTOB IE€PCOHAJbHBIX JIAHHBIX,
MEePCOHANIbHBIE JaHHBIE KOTOPBIX MOJJIeKaT 0OpadOTKE, HAa OCHOBAHUM MOJHOMOYMUUI
ormeparopa; oOecleueHHe 3alluThl MpaB W CBOOOJ 4YeJlOBEKa M I'paKJaHWHA, B T.4.
paboTHHKA YUpexJeHUs, MpU 00pabOTKEe €ro NepCOHAIbHBIX JAHHBIX, B TOM YHCIE
3aIIUThI MPAB HAa HENMPUKOCHOBEHHOCTh YACTHOM KU3HM, JIMYHYIO U CEMEHWHYIO TalHY,
a TAaK’)K€ YCTAHOBJICHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIUIl, MMEIOLIUX JOCTYI
K IEPCOHAJIbHBIM JITAHHBIM, 34 HEBBIIIOJIHEHHUE TPEeOOBAaHUM HOPM, PETYIUPYIOMINX
00pabOoTKy U 3alUTY NEPCOHATbHBIX TAHHBIX.

1.1 Ilopsimok BBosa B AekicTBUE U u3MeHeHus [1omoxxeHns



Hacrosimee IlonoxkeHue ¥ M3MEHEHUS K HEMY YTBEPXKAAIOTCS PYKOBOJIMTEIEM
VYupexenus: W BBOISTCS IpuKazoM. Bce paboTHHKU YupexaeHus I0KHBI ObITh
03HAKOMJICHBI 10J1 pacucKy ¢ [1oy10)keHneM 1 U3MEHEHUSIMU K HEMY.

1.2 OcHOBHBIE IOHATHS M COCTAB IIEPCOHANBHBIX JaHHBIX pAa0OTHUKOB
Jns ueneit HactoAwero [1oy10KeHUsT UCTIONB3YIOTCS CIECIYIOIIUE OCHOBHBIE TOHATHS |

— TMepCOHalbHBIE JaHHbIE paboTHUKAa — Jr00as wuHOpMaLUs, OTHOCSIIAsACA
K OIPEEICHHOMY WIH ONpPeAesiieMOMY Ha OCHOBAaHUM TaKoi MH(pOpManuu pabOTHUKY,
B TOM YHCJE ero paMuiius, uMs, OTYECTBO, TOJI, MECHII, 1aTa U MECTO POXKJEHUSI, aJpec,
ceMeiHOe, COIMaJIbHOEe, MMYIIECTBEHHOE TO0JIokKEHUEe, oOpa3oBaHue, mpodeccus,
OXOJbI, Apyras uH(opmaius, HeoOxomauMas padOTOMATEIIO B CBSI3H C TPYJIOBBIMHU
OTHOILICHUSIMU;

— 00paboTKa mMEepCOHATBHBIX JaHHBIX — COOp, CHUCTeMaTH3allus, HAaKOIIJICHHE,
XpaHeHue, yrouneHnue (0OHOBICHUE, U3MEHEHHE), HCII0Ib30BaHue, pacpocTpaHeHue (B
TOM YHCJIe Iepeaaya), 00e3IMunBaHue, OJOKHPOBAHHE, YHHUYTOKECHHE IEPCOHATbHBIX
JAHHBIX paOOTHUKOB YUPEKICHHUS,

— KOH(UJEHIUATBHOCTh MEPCOHANBHBIX JAHHBIX — O0s3aTEIbHOE NJIsi COOIIOICHUS
Ha3HAYEHHOTO OTBETCTBEHHOTO JIMI[A, MOJIYYUBIIETO JAOCTYI K MEPCOHATBHBIM JaHHBIM
pabOTHUKOB,  TpeOOBaHWE  HE JONMYCKAaTh  HUX pacnpocTpaHeHuss  0e3 corjacus
pabOTHHUKA UK UHOTO 3aKOHHOTO OCHOBAHUS,

—  pacupoCTpaHEHHE TEPCOHANIBHBIX  JIAaHHBIX —  JICUCTBUS, HAMNpPaBJICHHBIC
Ha repeflayy MepCOHAJIbHBIX JIaHHBIX pPAOOTHUKOB OMPEIEICHHOMY KpYyry JHIl
(mepemaya epCOHABHBIX JaHHBIX) WM HA O3HAKOMJICHHE C MIEPCOHATBHBIMU JTaHHBIMHU
HEOTPAaHUYEHHOTO Kpyra JIull, B TOM YKCJie OOHApOJOBAaHUE NEPCOHAIBHBIX HTAHHBIX
pabOTHUKOB B CpPEJICTBaX MaccoBOW HH(oOpManuu, pa3MenieHue B MHGOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHBIX CETSIX WM MPENOCTABICHUE JOCTYyNMa K MEePCOHAIbHBIM
JTAaHHBIM PAOOTHHUKOB KaKMM-JIHO0O WHBIM CTIOCOOOM;

— HCIT0JIb30BaHUE MTEPCOHATBHBIX JIAHHBIX — JICHCTBUS (OIepamun) ¢ IepCOHATbHBIMH
JAHHBIMU, COBEpIIAEMbIE JIOJDKHOCTHBIM JIUIOM YUpEeXKICHUS B LENAX MNPUHATUSA
PELICHUH WM  COBEPIICHUS  MHBIX  JICUCTBUW, MOPOXKIAOIIUX  OPUIUYECKUE
MOCJIECTBUSL B OTHOIICHUH PAOOTHUKOB MO0 HHBIM 00pa3oM 3aTparuBaroluX
WX MpaBa U CBOOO/IbI UJTU MIpaBa U CBOOOIbI APYTHUX JIUIL;

— OJIOKMpOBAaHHME TEPCOHANBHBIX JAHHBIX — BpPEMEHHOE MpeKpauieHue coopa,
CHUCTEMAaTHU3alllM, HAKOIUICHUS, WCIOJb30BaHUs, PaCIpPOCTPAHEHUS MEPCOHAIBHBIX
JAHHBIX PA0OOTHUKOB, B TOM YMCIIE UX MEpeIayH;

— YHHYTOXXEHHE IEPCOHANBHBIX JAaHHBIX — JICHUCTBUSA, B pe3yJbTaTe€ KOTOPBIX
HEBO3MO>XHO BOCCTAaHOBHUTH COJEpPKaHHE MEPCOHAIBHBIX AAHHBIX B HH(GOPMAIMOHHOMN
CUCTEME  TMEpPCOHAIbHBIX  JaHHBIX  PA0OTHUKOB WJIM B PE3yJbTaT€  KOTOPBIX
YHUYTOXKAIOTCA MaTepHaibHble HOCUTEIU MEPCOHANIbHBIX JTAHHBIX PAOOTHUKOB;



— 00e3MMurMBaHUE TEPCOHANBHBIX JAaHHBIX — JEHCTBUSA, B PE3yJbTaTe KOTOPBIX
HEBO3MOXHO OIPEACIUTh MPUHAIICKHOCTh TMEPCOHATHHBIX JTaHHBIX KOHKPETHOMY
pabOTHUKY;

— OONIeI0CTyMHBIC TEePCOHANBHBIC JaHHBIE — TIEPCOHANBHBIC JIaHHBIE, JOCTYII
HEOTPAHUYCHHOTO Kpyra JIHII K KOTOPHIM TIPEIOCTABJICH C COTJIacus PaOOTHHKA WIIH
Ha KOTOPbIE B COOTBETCTBHHM C ()e/iepaIbHBIMU  3aKOHAMHM  HE PacIpOCTPaHSICTCS
TpeOoBaHue COOII0IeHU KOHDUACHIINATLHOCTH,

— wuHbpopMmaus — cBeneHUs (COOOIICHHWs, JaHHBIC) HE3aBUCUMO OT (HOPMBI
WX MPEJICTaBICHUS;

— JIOKyMEHTHpOBaHHas uH(popManus — 3aQUKCHUpOBaHHAsT Ha MaT€pUAIHLHOM
HOCHUTEJIE IMyTEeM JOKYMEHTHUPOBAaHUS WMHQOpMAIMS C PEKBU3UTAMHU, MO3BOJISIONIMMU
OMPENIENUTh TaKyI0 HHPOPMAITUIO UM €€ MAaTepUAIIbHBI HOCUTEIb.

B coctaB mepcoOHANBHBIX JaHHBIX PAOOTHUKOB YUPEXKACHUS BXOAAT JOKYMEHTHI,
coAepxamiue uWH(POpMAIMIO O MAacHOPTHBIX JaHHBIX, OOpa30BaHWM, OTHOIICHHH
K BOMHCKOM O0O0S3aHHOCTH, CEMEHHOM IIOJIOKEHHH, MECTE >KUTEIbCTBA, COCTOSHUH
3I0POBBS, a TAKXKE O MPEABIAYIINX MECTaX UX PaOOTHI.

2. KomIuiekc JOKYMEHTOB, CONPOBOKIAIIIUI mpouecc 0(oOpMJIEHUS TPYAOBBIX
OTHOIIIEeHUI pa0OTHUKA B YUpe:KJIeHNH NIPH ero npueMe, rnepesojie M yBoJIbHEHUHU

Nudopmanusi,  npencrasisieMas  paOOTHUKOM  IPU MNOCTYIUIGHUM  Ha paboTy
B YupexaeHue, 0JKHA UMETh JOKYMEHTalIbHYI0 popMmy. [Ipu 3akitoueHuu Tpy0Boro
JIOTOBOpa B COOTBETCTBHU CO CT. 65 TpymoBoro koaekca Poccutickoit denepanuu auto,
MOCTymnarolee Ha padoTy, MPEIbABISIET paOOTOAATENIO:

— IacrIopT Ujin WHOU AJOKYMCHT, y,[[OCTOBepHIOH_II/Iﬁ JUYHOCTBb, 4a TaKK€ KOIINU
CBHACTCIILCTB O FOCYI[&pCTBGHHOﬁ pPEerucTpanuu akKToB I'PaXAaHCKOT'O COCTOSHUA,

— TPYAOBYI0 KHIXKY, 3a UCKJIIOYCHHUEM CJIy4aeB, KOIJa TPYJOBOW JOTOBOP
3aKJIIOYAeTCsl  BIEPBbIC WM paOOTHUK  TOCTyMaeT  Ha padoTy  Ha YCJIOBUSX
COBMECTUTEINIbCTBA, TMO0 TPYyAOBash KHUXKKAa Yy paOOTHHUKA OTCYTCTBYET B CBSI3U
C €€ yTpaToM WM MO0 APYTUM IIPUUYUHAM;

— CTpaxoBOC CBHACTCIILCTBO TIOCYAApPCTBCHHOI'O0O IICHCHOHHOI'O CTpaxOBaHMH:,
CTp&XOBOfI MCI[I/II_II/IHCKI/Iﬁ MTOJIMC 00S13aTEHLHOTO MEIUIIMHCKOI'O CTPaXOBaHUs I'paKaaH,

— JIOKYMEHTBbl BOMHCKOTO Yy4eTa — JjIsl BOGHHOOOSI3aHHBIX U JIMI, TOJJIeXKaIINX
BOUHCKOMY YYETY;

— JIOKyMeHTBl 00 oOpa3oBaHuH, NPOoPeCcCHOHATBLHON IEepPEernoAroTOBKe, IMOBBIIICHUN
KBaIM(PUKAIIMN, CTaXHUPOBKH, NMPUCBOCHHUU YUYEHOH CTEINEHH, YYCHOro 3BaHHs (eciu
TaKOBBIC UMEIOTCH);



— CBHJIETEJILCTBO O MNOCTAHOBKE HA y4e€T B HAJOTOBOM OpraHe (U3MYECKOro Juia
10 MECTY JKUTENBCTBA Ha Tepputopun Poccuiickoit @enepanuu.

I[Ipu odopmnenun paboTHHKa B YupexaeHUW paOOTHUKOM OTAeNa  KaJpoB
3amoHA0Te yHUpUIMpoBanasie Gopmbl T-1 u T-2 «JluyHas xapTouka paboOTHUKA,
B KOTOPO OTpa)karoTcsl CIEAYIOIIUE aHKETHbIE U Ouorpaduueckre JaHHbIe paOOTHHKA

— o6bmme cBeaenus (O.M.O. paboTHHMKa, Jara pOXKICHUS, MECTO POXKICHUS,
rpakgaHCTBO, oOpa3oBaHuWe, mpodeccus, CcTax pabdoThl, CcOCTOssHHE B Opake,
MACIOPTHEIC TaHHBIC);

— CBEJICHHS O BOWHCKOM yUeTe;

— JIaHHbBIE O TIpUeMe Ha padoTy;

B nanpHeleM B IMYHYIO KapTOYKY BHOCSTCS

— CBEJICHHS O TIEPEBOIaX Ha APYTYIO paboTy;

— cBeJieHUs 00 aTTecTalluy,

— CBEJICHUS O TIOBBINIEHUY KBATH(DUKAIINH;

— CBeJIeHHs 0 TPO(eCCUOHATBLHOM MePEnoArOTOBKE;

— CBeJICHHs 0 Harpajaax (MOOUIPEHHUSX), TOYCTHBIX 3BAHUSAX;
— CBeJIeHUS 00 OTITyCKax;

— CBEJICHUS O COIMAJILHBIX TapPAHTHSIX;

— CBEJICHHSI O MECTE KUTEIIbCTBA U KOHTAKTHBIX Telie(poHax.

B otaene kaapoB VYUpexkIeHHS CO3JAIOTCA U XPAHATCS CIEAYIOMIME TPYIIbI
JIOKyMEHTOB, COJIepKallie JaHHbIE O pA0OTHUKAX B €IUHUYHOM WUJIM CBOJIHOM BHJIE.

JIOKyMEHTBI, COJEpKallhe TEePCOHAIBHBIC JIAHHbIC Pa0OTHUKOB  (KOMILJICKCHI
JIOKYyMEHTOB, COINPOBOXJAWOIIKE Mmporecc OGOpMICHUS TPYJIOBBIX OTHOIICHUMN
Ipu IpueMe  Ha paboTy, TMepeBojie,  YBOJIbHEHHMM,  KOMIUIEKC  MaTepualioB
M0 aHKETHUPOBAHUIO, TECTHUPOBAHMIO; TMPOBEJACHUIO COOECEeIOBaHUN C KaHIUJIATOM
Ha JIOJDKHOCTD; TMOJJIMHHUKU W KOIHUM TMPHUKA30B IO JIMYHOMY COCTaBYy; JIMYHBIC IEia
U TPYJIOBbIE KHIKKA paOOTHHKOB; Jiefla, COJEpKallleé OCHOBAHUS K MPHUKa3y
M0 JIMYHOMY COCTaBy, JieJla, COJEp’Kalllue MaTepualibl aTTecTallid paOOTHUKOB,;

CIIyXEOHBIX  paccieJOBaHUN;  CIPaBOYHO-UH(DOPMAIMOHHBIA  OaHK  JTaHHBIX
no nepcoHary  (KapTOTeKW,  JKypHaJIbl);  TOJJIMHHUKK ¥ KOIIMM  OTYETHBHIX,
AHAJTUTUYECKUX W COPABOYHBIX  MATepHaOB,  MNEpeJaBaeMblX  PYKOBOJICTBY

YupexaeHusi, PYKOBOIAWUTENSAM CTPYKTYPHBIX TMOJPA3ACICHUN; KOMUU OTYETOB,



HAaIMpaBJISIEMbIX B FOCYJIApPCTBEHHBIE OpraHbl CTAaTUCTHUKH, HAJOTOBBIE WHCIEKIUHY,
BBIIICCTOSIIUE OPTraHbl YIPABICHUS U IPYTUE YUPEHKICHUA).

JIOKyMeHTaIMsl 10 OpraHu3aluu padoThl CTPYKTYPHBIX MOApa3aeacHUH (ITOJI0KCHHUS
O CTPYKTYPHBIX MOJAPA3ACICHUSNX, TOJDKHOCTHBIE MHCTPYKIMU PAOOTHUKOB, MPHUKA3bI,
pacrmopsDKeHus, YKa3aHUs PYKOBOJCTBA YUPEKIACHHS); JOKYMEHTBI 110 IJIAHUPOBAHHUIO,
y4eTy, aHAJIU3y U OTYETHOCTHU B YACTU PAOOTHI C IEPCOHATIOM Y UPEKICHHUS.

3. Coop, o0paGoTka, 3alUTA MEPCOHAJBHBLIX JTAHHBIX, MOPSA0K 00pPadOTKH
U XpaHEHHUS NMEePCOHATBHbBIX JAHHbIX

3.1 IMopsamox moydeHusI MePCOHATBHBIX TAHHBIX

Bce nepconanbabie TaHHBIE pA0OTHUKA Y UPEKICHUS CIIEIYET MOIy4aTh Y HEro camMoro.
Ecnu nepconanbibie  JaHHbIE paOOTHHKA BO3MOXKHO TMOJYYHUTh TOJBKO Y TPEThel
CTOpPOHBI, TO paOOTHHUK JIOJKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee U OT HEro JOJIKHO
OBITh TMOJYYEHO MUCbMEHHOE coryiacue. J[OMKHOCTHOE JUI0 padoTojaTeNss JOJKHO
cooOUUTh PabOTHUKY YUpexJACHUS O LedsAX, NPeArnojaraéMblXx HCTOUYHHKAX
U Crloco0ax TMOJYyYEeHUsS] MEePCOHATIBHBIX JaHHBIX, a TAKXKE O XapakTepe MOAJIeKAIINX
MOJIYYEHUIO TMEPCOHAJBHBIX JAaHHBIX U MOCIEICTBUSIX OTKa3a pabOTHUKA JaTh
MMCbMEHHOE COTJIacKe Ha UX MOJyYCHHUE.

PaGoronartens He MMeeT MpaBa MOAy4aTh U 0OpabaThIBaTh NEPCOHAIBHBIC JAHHbBIC
paboTHUKAa  YUpexJeHUs O €ro pacoBOW,  HAIMOHAIBHOM  IPUHAIJICKHOCTH,
MOJIMTUYECKUX B3MISIAAX, PEIMTUO3HBIX UIU PUIOCO(DCKUX YOSXKICHUSX, COCTOSHUU
3I0POBbs, MHTUMHOM >XU3HU. B ciyuasx, HEMOCPEICTBEHHO CBA3aHHBIX C BOIPOCaMU
TPYJOBBIX OTHOIICHUH, B COOTBETCTBHM coO cT. 24 Konctutymun Poccuiickoit
Oepepanuu  paboTojaTesib BIIpaBe MOMy4yaTh M oOpadaThIiBaTh JaHHBIE O YaCTHOM
YKU3HU PaOOTHUKA TOJIBKO C €ro MUCbMEHHOTO COTJIACHs.

[IpenocraBnenre couckaTenaeM AOJKHOCTH MEPCOHATBHBIX JAHHBIX 0 3aKIIOUCHUS
TPyJAOBOro joroBopa (pe3roMe H T.I. HH(POPMAIMKM) CYUTACTCS, B COOTBETCTBUH
¢ I'paxxnanckum Konekcom Poccuiickort deneparum (cT. 158), MoTYanuBbIM coTliacueM
(KOHKITIOJICHTHBIM JICHCTBUEM), TOJpa3yMeBaeT corjache CyObeKTa Ha 00paboTKy
€ro MepPCOHAJBHBIX JAHHBIX W HE TpeOyeT HaNIM4YUsl JTOMOJHHUTEIBHOTO MUCHMEHHOTO
corjiacusl.

3.2 Tlopsimok 0OpabOTKH, Iepeaun U XPaHCHHSI TIEPCOHAIBHBIX TAHHBIX

O6paboTka yKa3aHHbBIX [IEPCOHATBHBIX JaHHBIX PAOOTHUKOB pabOTOATEIEM BO3MOXKHA
TOJIbKO C TUCbMEHHOTO UX corjacus JTu0o 0e3 UX corjacus B CIACAYIOMMNX CIydasix:

1) cyOBeKT NepCOHAIBHBIX JAHHBIX JaJI COTJIAaCHe B IMMCbMEHHOM (opme Ha 00OpaboTKy
CBOMX NEPCOHAIBHBIX JAHHBIX;

2) IepCOHAIbHBIC TAHHBIC SBIISIOTCS OOIIEI0CTYITHBIMH;



3) nmepcoHaNIbHBIC JAaHHBIC OTHOCSTCS K COCTOSIHHIO 3JI0POBbsI CYOBEKTa MEePCOHATBHBIX
JAHHBIX U UX 00paboTka HeoOXoAMMa Jis 3alIUThl €ro JKU3HU, 3JI0POBBS UM HHBIX
KU3HEHHO Ba)KHBIX MHTEPECOB JIMOO >KU3HU, 3JJ0POBbS WIM UHBIX JKMU3HEHHO Ba)KHBIX
MHTEPECOB JPYrux JUIl, U MOJy4YeHHE corjlacusi CyObeKTa MEepPCOHATbHBIX JTaHHBIX
HEBO3MOKHO;

4) o0paboTKa MEePCOHATBHBIX TAHHBIX OCYMIECTBISICTCS B MEIHKO-TTPO(UIAKTHISCKIX
IEesIX, B IEIAX YCTAaHOBJICHUS MEIUIIMHCKOTO JHWarHo3a, OKa3aHWs MEIUITMHCKUX
U MEIUKO-COIMATBHBIX YCIYT TIPH YCIOBHH, YTO 00pabOTKa MEPCOHATBHBIX JTaHHBIX
OCYIIECTBIISIETCS  JIUIIOM,  TPO(ECCHOHATBLHO  3aHUMAIOIMUMCS  MEIUIIMHCKOM
JEATENBHOCTRIO U O0SI3aHHBIM B COOTBETCTBHM € 3aKOHOJIATEIBCTBOM Poccuiickoit
denepaliiu COXpaHITh BpaueOHYIO TalHY;

5) o00paboTka TMEepPCOHATBHBIX JAHHBIX UICHOB (Y4aCTHUKOB) OOIICCTBCHHOTO
OOBEIMHEHUS WU PEIUTHO3HON OpraHU3aluud OCYIIECTBIISIETCS. COOTBETCTBYIOIIUMU
OOIIIECTBEHHBIM OOBEIMHEHUEM WM PEJIMTHO3HOM OpraHu3amuei, JIeHCTBYIOIIMMU
B COOTBETCTBUU C 3aKOHOJAATeNbcTBOM Poccuiickoit ®deneparuu, s JOCTHXKEHUS
3aKOHHBIX  LeJel,  MPEAYCMOTPEHHBIX  HUX YUYPEIUTEIbHBIMU  JIOKYMEHTaMHU,
MIpU YCIOBHUH, YTO MEPCOHANIbHBIE JaHHbIE HE OyAyT pachmpoCTpaHsIThCs 0Oe3 coriacus
B MUCbMEHHOHU (hopMe CYOBEKTOB NMEPCOHANIBHBIX JaHHBIX;

6) o00paboTka MEPCOHANBHBIX JAaHHBIX HEOOXOAUMa B CBSA3H C OCYIIECTBICHUEM
MPaBOCY NS,

7)  o0OpaboTka  MEpPCOHAIBHBIX  JAHHBIX  OCYINECTBISETCS B COOTBETCTBUU
c 3akoHosIatenbcTBOM  Poccuiickoir ®enepanuu o 0e30macHOCTH, 00 ONMEpaTUBHO-
PO3BICKHOW JIEATEIbHOCTH, a TaKK€ B COOTBETCTBUM C YTOJIOBHO-UCTIOJHUTEIbHBIM
3aKkoHOAaTeNnbcTBOM Poccuiickoit ®denepannu. PabGotonarens BmnpaBe oOpabaThiBaTh
NepCcoHaNIbHbIE JaHHbIE pAOOTHUKOB TOJIBKO C UX MUChMEHHOT'O COTJIaCHs.

[lucbmenHoe coryiacue pabOTHHKAa Ha 00pabOTKYy CBOMX MEPCOHAIBHBIX JIAHHBIX
JIOJKHO BKJIIOUYATh B CEOSI:

— (amunuio, uMs, OTYECTBO, aJpec CYObEKTa MEpPCOHAIbHBIX JaHHBIX, HOMEpP
OCHOBHOI'O JIOKYMEHTA, YIAOCTOBEPSIOLIETO €ro JIMYHOCTh, CBEICHUS O AaT€ BbIIAYU
YKAa3aHHOTO JIOKYMEHTA U BBIJABIIEM €r0 OpraHe;

— HauMeHoBaHMe ((aMHIIMIO, MMS, OTYECTBO) M aapec OIepaTopa, IMOIydaroIiero
corjiacue CyObeKTa MepCOHAIbHBIX TaHHBIX;

— 11e71b 00PabOTKU MEPCOHATBHBIX JAHHBIX;

— TIepeyYeHb NEPCOHAJBbHBIX JAaHHBIX, Ha 00pPabOTKY KOTOPBIX MJAaeTCs COTJiacue
CcyOBbeKTa MepCOHAbHBIX TAHHBIX;

— TepedyeHb JACUCTBUI C IEPCOHATBHBIMY JAaHHBIMH, Ha COBEPIIICHHE KOTOPBIX TACTCS
corjacue, oOlllee OMUCAaHUE HCIOJIb3YEMBIX ONEPATOPOM CHOCO00B 00pabOTKHU
MEPCOHATBHBIX JAHHBIX;



— CpOK, B TEYEHHE KOTOPOI'0 IEHCTBYET COrJIacHe, a TAKXKe MOPSAIOK €ro OT3hIBa.
Cornacue paboTHHKA HE TpeOyeTcs B CAEAYIOMINX CyYasx:

— 00paboTKa MepcOHATBHBIX JAaHHBIX OCYIIECTBIIACTCS HA OCHOBAHMU (eAepasbHOTO
3aKOHA, YCTaHABJIMBAIOUIETO €€ LeJb, YCJIOBHUS TMONYYCHHUS TEPCOHATBHBIX JaHHBIX
U Kpyr CyOBEKTOB, MEPCOHAIbHBIE JaHHBIE KOTOPBIX MOJIEXAT 0O0pabOTKE, a Takke
OIPEEIIAIONIET0 OJIHOMOYHUS paboToIaTeNs;

— 00pa0oTka TEpPCOHANBHBIX JIAHHBIX OCYIIECTBISAETCS B IENSIX HCHOJHEHUS
TPYAOBOrO0 JOTOBOPA, OJHOW W3 CTOPOH KOTOPOTO SIBJISIETCA CYOBEKT MEPCOHAIBHBIX
JAHHBIX;

— 06pa60TI<a NEPCOHATIBHBIX TAHHBIX OCYIICCTBIACTCA JJIA CTATUCTUICCKUX WJIIN UHBIX
Hay4YHbIX HCJ’ICfI IIpu yCJI0BHUHA 00s3aTeJIbHOTO 003 INUYNBAHHUS IESPCOHAIBHBIX TAHHBIX,

— 06pa60TKa MNCPCOHAJIBbHBIX JaHHBIX H€06XOI[I/IMa JJIA 3allIMThI )KU3HH, 300POBbA UJINU
HHBIX JKU3HCHHO BaXXHbIX HHTCPCCOB pa6OTHI/IKa, CCJIM ITOJIYYCHHUC Cro COorjiaCusd
HCBO3MOXHO.

Takum o6pazom, B coorBeTcTBHH CO CT. 86, 1. 14 TK PO B nemsix obecniedueHus mpas
1 cBO0O/ uenoBeKa U rpaxaaHuHa PaboTomaTens U ero mpeacTaBUTenu npu oOpaboTke
MEPCOHANBHBIX JIAaHHBIX paOOTHUKA JOJKHBI COOJIOAATH ClEAyIoIIHe  OOIue
TpeOOoBaHUS.

— o00paboTKka MEPCOHANBHBIX JAHHBIX MOXKET OCYIIECTBISITHCA HCKIIOUUTEIBHO
B LIeJIAX oOecredeHus: COONIOJCHUSI 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
colecTBUA pabOTHUKAM B TPYJOYCTPONCTBE, OOYUEHUM U MPOJBHKEHUU IO CIYyKOe€,
oOecrieueHus] JTMYHOW OE€30MaCHOCTU PAOOTHUKOB, KOHTPOJS KOJMYECTBAa U KauecTBa
BBITIOJTHSIEMOM pabOTHl M 00eCTIEYEHUsI COXPAHHOCTH UMYIIIECTBA;

— TIpH OMpeJeIeHUN 00beMa U cofiepKaHusi, 00padaThIBAEMBIX MEPCOHATBHBIX JaHHBIX
Pabotonmarens nmomxeH pykoBojcTBoBaThes Konctutymumenn Poccuiickoit denepanmu,
Tpynossim kosiekcoM Poccuiickoit deaeparuu u HHBIMU (PeiepaabHBIMU 3aKOHAMHU

— TMpU NPUHITUU PEIICHUM, 3aTparuBalIINX HHTEepechl paboTHuka, Paboromarens
HE UMEET IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAHHBIX PAOOTHUKA, MOTYYEHHBIX
UCKIIIOYUTENBHO B PE3YJIbTAaTE€ UX ABTOMATU3UPOBAHHOM O0OpaOOTKHU WU 3IEKTPOHHOTO
MOJy4EHUS;

— 3aImTa MIEPCOHAIBHBIX JAHHBIX paboTHHKA OT HEMPABOMEPHOTO
UX MCIOJIb30BaHUS WIM yTpaThl oOecreunBaercs PaboTonarenem 3a cueT €ro CpeicTB
B MOPSIJIKE, YCTAHOBIIEHHOM (peiepalibHbIM 3aKOHOM,;

— pabOTHHUKM W UX MPEJCTABUTENIHN JOJKHBI OBITh O3HAKOMJIEHBI O] PACITUCKY
C IOKyMEHTaMU  YUpexKJIeHwus, YCTaHABIUBAIOIIUMH  TMOPSJOK  00paboTKH
MEPCOHANBHBIX JAHHBIX PaOOTHUKOB, a TakKKe 00 MX MpaBaxX M 00S3aHHOCTSAX B 3TOU
o0J1acTy,



— BO BCEX CllydasiX OTKa3 paOOTHUKA OT CBOMX MpPaB HA COXPAHEHUE U 3aIUTy TallHBI
HEJIEUCTBUTEIICH.

4, Hepenaqa H XPpaHCHUE NECPCOHAIBHBIX TAaHHBIX

[Ipu nepenauve nmepcoHaNbHBIX AaHHBIX paboTHHKa PaGoTomarenb AOJKEH COOJIIOAATH
cieaymlure TpedoBaHus

— He coo0IaTh NMepCOHANIbHbIC JJAaHHbIE pA0OTHUKA TPEThEN CTOPOHE 0€3 MUCHbMEHHOTO
corjacus paOOTHHKA, 3a UCKIIOUEHUEM CIIy4aeB, KOrJa HTO HEOOXOAMMO B LIENAX
NpEeAYNPEKICHUST YIpO3bl JKU3HU U 3[I0POBBIO PAa0OTHHKA, a TaKXke B CIayyasx,
YCTAaHOBJIEHHBIX (eJIepaibHbIM 3aKOHOM,

— He coo0marh MNEPCOHANbHBIC JaHHBIE pPAaOOTHHKA B KOMMEPYECKHX IEIISIX
0€e3 ero MUCbMEHHOT'0 COTJIACHS.

— TMpeaynpeauTh JHWI, TOJYyYHBIINX [EPCOHAIBHBIE IaHHBIC PAOOTHHKA, O TOM,
9TO T IaHHBIE MOTYT OBITh  HWCIIOJNB30BaHBl  JIMIb B IENAX, JUISI KOTOPBIX
OHM COOONIEHBI, U TPEOOBATh OT ATUX JIUIl MOATBEPKACHUS TOrO, YTO 3TO MPABUIIO
cobmoneno. Jluna, mnogydyMBIIME TEPCOHANIbBHBIC JaHHblE pa0OTHUKA, OO0sS3aHBI
co0I0aTh PEKUM CeKkpeTHOCTH (KoH(pumeHmuanbHOoCTH). Jlannoe Ilomoskenue
HE PaCTPOCTPaHACTCS Ha OOMEH IEePCOHAIBHBIMU JTaHHBIMH DPAOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (heJIepaIbHBIMU 3aKOHAMH,

— OCYHIIECTBJISATH Iepelady IepPCOHAIBHBIX JaHHBIX PAOOTHUKOB B Ipeaesiax
Yupex1eHnsI B COOTBETCTBUAM C HACTOSAIMUM [losoxxeHuem;

— pa3peliarb JOCTYN K MEePCOHATbHBIM JAaHHBIM PAOOTHUKOB TOJIBKO CHEIUATIbHO
YIOJIHOMOYEHHBIM JIMIaM, MIPU 3TOM YKa3aHHbIE JIMIA JTOKHBI UMETh MPABO MOTYy4YaTh
TOJIbKO T€ MIEPCOHANIbHBIEC JaHHbIE paO0OTHHKA, KOTOPbIE HEOOXOAUMBI JJisi BHIMOIHEHUS
KOHKPETHOM (PyHKIINH,

— HE 3anpamuBaTh UHPOPMAIUIO O COCTOSIHUU 370POBbsI paOOTHUKA, 32 UCKIIOUYEHHUEM
TEX CBEJICHUM, KOTOpbIE€ OTHOCSATCA K BONPOCY O BO3MOXXKHOCTH  BBITIOJTHEHUS
PabOTHUKOM TPYIOBOU PyHKIINH;

— TmepeaaBaTh TEPCOHANbHBIC JaHHBIE pPaOOTHHUKA MIPEACTABUTENAM PAOOTHUKOB
B MOPSIZIKE, YCTAaHOBJIEHHOM TpylnoBeIM  kojekcoM  Poccuiickorn  ®enepanuu,
Y OTpaHUYMBAThL 3Ty UHQOPMAITUIO TOJBKO TEMH TMEPCOHAIBHBIMA  JaHHBIMHU
pabOTHHKA, KOTOpPbIE HEOOXOAMMBI JIJIsl BBIMOJHEHUS YKa3aHHBIMH TPEACTABUTEISIMU
uxX (QYHKIIUH.

XpaHeHI/IC U UCIIOJIB30BAaHUEC IIEPCOHAIIBHBIX JAaHHBIX.

o IlepcoHanbHble AaHHBIE PAOOTHUKOB OOpa0ATHIBAIOTCS U XPAHATCS B OTIETE
KaJIpoOB, TMEPCOHAJbHbIE JAHHbIE ydYalluxcsi o0O0palaThIBAlOTCS U XpaHATCA
B KaHUEJSIPUU U B MPEIHA3HAYCHHBIX ISl ’TOTO 3JEMEHTaX HH(POPMAaIMOHHBIX
CUCTEM.



[lepcoHanbHbple JaHHBIE PAOOTHUKOB U yYalIMXCsd MOTYT OBITh IOJIYYEHBI,
IPOXOAUTh  JalbHEiIIyl0  00paOOTKy W epeaBaTbCs  HA XpaHEHHE
KaK Ha OyMa)XXHbIX HOCHUTENSIX, TakK U B 3JICKTPOHHOM BHJI€ — B JIOKaJIbHOMN
KOMIIBIOTEPHOM CETHU U B CHEIUAIbHBIX KOMIIBIOTEPHBIX mporpammax: «1C:
3apmiara u kaaps», «I1IkonbHbINA OQUC» U T.1..

o llpu momyueHWHM NEPCOHAIBHBIX JTAHHBIX HE OT pa0OoTHUKA (32 HMCKIIOYCHHUEM
CIIy4aeB, €CJIM IEPCOHAJIbHbIE JaHHble OBUIM MPENOCTaBIEHBI PabOTONATEIIO
Ha OCHOBAHMH (PeepajJIbHOTO 3aKOHA UJIU €CJIU MEePCOHAIbHbIEC TAHHBIE SBISIOTCS
OO0IIEeOCTYTHBIMU) paboTOdATENh JI0 Hayasa 00paOOTKH TaKUX MEePCOHATBHBIX
JTAHHBIX 0053aH MPEI0CTaBUTh PAOOTHUKY CIEAYIONTYI0 HH(OpMaLIHIO:

o HauMmeHoBaHue (dbamMmiaus, WMs, OTYECTBO) MW ajpec  olepaTropa WiH

€ro IpeICTaBUTEIS;

1enb 00padOTKH MEPCOHATBHBIX JAHHBIX U €€ IPaBOBOE OCHOBAHUE;
npeArnoiaraeMble MOJIb30BaTENH NEPCOHATBHBIX JAHHBIX;

yCTaHOBJIEHHbIE HacTosiuM  DenepaidbHbIM  3aKOHOM MpaBa CyObEKTa
MEPCOHAIBHBIX TAHHBIX.

5. JocTyn K nmepcoHAJIbHBIM JAHHBIM PA0OTHUKOB

[IpaBo nocTymna K NepcOHANBHBIM JaHHBIM PAOOTHHUKOB UMEIOT:
— JUPEKTOp YUPEKICHUS,

— COTPYJIHUKH OT/ENA KAAPOB;

— COTPYAHUKU OyXTajnTepuHu.

PaboTHuKk YupexieHHns] UMEEeT MPaBo:

— ToJiy4aTh JOCTYN K CBOMM TMEPCOHAJIBHBIM JIaHHBIM M O3HAKOMIICHHE C HUMH,
BKJIIOYasi MpaBo Ha 0€3BO3ME3IHOE TMOJYyYEHHE KOMWUM JIF00OM 3amucH, coaepiKaiiei
NepcoHaNIbHbIEC TaHHbIE pa0OTHUKA,

— TpeboBath oT PaboTomarenss yToOUHEeHHs, HCKIIOUCHUS WM UCIIPABJICHUS HETOJIHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJIOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX WJIN HE SIBJISIIOIIUX
HeoOxoauMbIMu 111 PaGoToaaTens nepcoHaabHBIX JaHHBIX

— mosry4dath oT PaGoTomarens:

e CBEJEHHUS O JUIAX, KOTOpbI€ HMMEIOT JOCTYH K IMEPCOHAJIbHBIM JaHHBIM WU
KOTOPBIM MOKET OBbITh IPEAOCTABIEH TAaKOU JIOCTYT;

e IepeyeHb 00padaThIBAEMbIX MEPCOHANBHBIX JAHHBIX U UCTOYHUK UX MOTYyUYCHHUS;

e CpOKH 00pabOTKHU MEPCOHANBbHBIX JAHHBIX, B TOM YHUCJIE CPOKH UX XPaHEHUS,

e CBEICHUA OTOM, KAaKHW€ IOPUIMYECKHUE  TOCJIEACTBUSA [ CyObeKTa
MEePCOHANBHBIX JAHHBIX MOXKET MOBJIEYb 32 CO00I 00paboTKa €ro nepcoHaIbHbIX
JTAHHBIX.



— TpeboBaTh u3BenieHUs PaboTogaTeneM Bcex JIuIl, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEpHBIC WM  HEMOJHbIE IePCOHAJIbHBIE JaHHBIE, 000 BCeX MPOU3BEIACHHBIX
B HUX MCKIIFOUEHUSX, UCTIPABICHUSIX WIIM JOTOJHECHUSAX;

— 00’kaJIoBaTh B YIIOJTHOMOYCHHBIM OPTaH IO 3alIUTe MPaB CYObEKTOB MEPCOHATBHBIX
JTaHHBIX WUIK B CyICOHOM TIOPSIIKE HEMPaBOMEPHBIC JCUCTBUS WIH O3 CTBHS
Paboronarens nmpu 06pabOTKe U 3alIUTE €T0 MEPCOHATBHBIX JaHHBIX

— KOIMPOBATh M JEJaTh BBIMUCKH TMEPCOHAIBHBIX JAHHBIX PAaOOTHUKA pa3perniaeTcs
HCKJITIOUUTEIBHO B CIYKEOHBIX IEIX C MMUChbMEHHOTO pa3pellieHrs HavdalbHUKA OTAeia
KaJpoB,

— mnepenaya wHOOpMAIMU TPEThed CTOPOHE BO3MOXKHA TOJBKO IIPU MUCHMEHHOM
COTJIaCHHU PaOOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HApyIIeHHe HOPM, PeryJHpPYyIOIUX 00padoTKy W 3alUTY
NMEePCOHAIBHBIX JAHHBIX

PaGoTHuku Yupex/ieHusi, BAHOBHbIC B HAPYIICHUU HOPM, PETYJIHPYIOMIUX MOITYUYEHHUE,
00paboTKy U 3alllUTy NEPCOHANBHBIX JAHHBIX PAOOTHUKA, HECYT AUCIUIUIMHAPHYIO
aIMUHUCTPATUBHYIO,  TPaXJAHCKO-PABOBYIO WJIM  YIOJIOBHYIO  OTBETCTBEHHOCTH
B COOTBETCTBUHU C (eJiepaIbHbIMU 3aKOHAMH.



